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Vas County Government Office
9700 Szombathely, Berzsenyi tér 1.

CALL FOR TENDERS

INTERREG EUROPE PROGRAMME
CLIMATE - 02C0588 project

"Improving EU regions' environmental and socioeconomic resilience
to climate change" project

Provision of external expertise at project level for the
communication and dissemination of the results of the CLIMATE
project
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CALL FOR TENDERS

1. Contracting Authority:

Vas County Government Office/Vas Varmegyei Onkormanyzati Hivatal

Address: H - 9700 Szombathely, Berzsenyi D. square 1.
E-mail: info@vasmegye.hu
Legal representative: Dr. Péter Baldzsy Head of office

2. A short presentation of the project:

Extreme weather events attributed to climate change are expected to increase in intensity and
frequency even under the best-case climate scenario (1.5°C average temperature rise), exacerbating
existing territorial stresses and further challenging regional authorities’ preparedness & adaptive
capacities to operationally deal with emergencies (heatwaves, floods, coastal erosion) and build
climate resilience.

CLIMATE brings together 9 partners from 8 EU countries, with different levels of climate regulatory
maturity & operational competency, to put in place an integrated climate governance approach that
will address the root causes of territorial vulnerability and promote proactive disaster management
planning. Through joint policy learning and exchanges of experiences, partners will improve their
territorial policies by strengthening their capacities to:

- Advance regulatory convergence and multi-dimensional climate resilience planning

- Highlight the role of civil protection as an integral part of climate governance

- Deal with climate uncertainty and the lack of evidence-based risk/impact assessment
- Employ a bottom-up, socially inclusive approach to hazards management

- Mobilise investments for climate-resilient infrastructures.

3. Subject of the Call for Tenders:
With the support of the Interreg Europe Programme, in the framework of the project 02C0588,
CLIMATE, " Provision of external expertise at project level for the communication and
dissemination of the results of the CLIMATE project", on the basis of the document "Specification
of the professional content and tasks to be performed" in Annex 1 to this Call for Tenders.

4. Type of purchase:
Procurement below the threshold for public procurement with at least three tenderers.
The type of contract is a contract for services.
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The Contracting Authority informs the Tenderers that it considers the tenders submitted in this
procedure as indicative tenders in support of a possible public procurement procedure and will
terminate this procurement procedure without a call for results.

5. Duration of the contract, deadline for performance:

Continuously from the signature of the contract until 28 February 2028 at the latest, and/or both

parties have fullfilled all obligations herein.

6. The offer price and payment terms:

The Tenderer must specify the tender price in EUR, indicating the net offer price, by completing

the "Offer Form" (Annex 3).

The successful tenderer may issue and submit partial invoices with the following content:

- the document must bear the title "Invoice" according to the regulations of the country

concerned (e.g: Invoice, Factura...);

- number of invoice

- the issuer (tenderer company) of the invoice

- name of buyer (Vas County Government Office)

- name of the service provided

- invoice amount;

- date of issue and date of execution of the invoice.

Pre-performance is acceptable.

if there are several performances within 30 days, the Contracting Authority will accept a single

invoice after the last performance, rather than separate partial invoices.

Partial invoices may be issued during the continuous performance of the contract in accordance
with the periods of partial performance (per sub-tasks) as set out in the table below:

Title of subtask

Deadline for implementation

Sub-task 1 - Develop a communication strategy
and visual identity for the project

30 September 2024

Sub-task 2 - Creating an online dissemination
tracking spreadsheet where the progress of dissemination
activities will be tracked and monitored and the creation of a
database of stakeholder organisations/target groups

30 November 2024

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 2

01 December 2024
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Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 3

30 April 2025

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 4

31 October 2025

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 5

30 April 2026

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 6

31 October 2026

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 7

30 April 2027

Sub-task 3 - Based on the communication strategy,
updating the communication plan per semester
updating communication plan for semester 8

31 October 2027

Sub-task 4 — Monitoring of KPI results

28 February 2028

Sub-task 5 - Establish communication channels and
continuously update their content.
a. Design of communication channels

30 September 2024

Sub-task 5 - Establish communication channels and
continuously update their content.
b. Continuous updating of the content of the €8 Fednaany dieg
communication channels

Sub-task 6 - Production of promotional material
a. Preparation of an information project flyer in English in 31 October 2024
digital and print format

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a

minimum of two A4 pages
Develop 1st semester’'s newsletter

31 October 2024

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 2nd semester’s newsletter

10 February 2025

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 3rd semester’s newsletter

01 September 2025

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages

10 February 2026
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Develop 4th semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 5th semester’s newsletter

01 September 2026

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 6th semester’s newsletter

10 February 2027

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 7th semester’s newsletter

01 September 2027

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a
minimum of two A4 pages
Develop 8th semester’s newsletter

01 February 2028

Sub-task 6 - Production of promotional material
C. 1 promotional video with English soundtrack and English
subtitles min. 1,5 - max. 3 minutes, with content related to the
launch of the project

31 October 2024

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and
English subtitles min. 1,5 - max. 5 minutes, with content related
to the project results
Short film presenting the results of the 1st and 2nd semester of
the project

15 February 2025

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and
English subtitles min. 1,5 - max. 5 minutes, with content related
to the project results
Short film presenting the results of the 3rd and 4th semester of
the project

15 February 2026

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and
English subtitles min. 1,5 - max. 5 minutes, with content related
to the project results
Short film presenting the results of the 5th and 6th semester of

15 February 2027

the project
Sub-task 6 - Production of promotional material
e. 1 promotional video with English soundtrack and English

1 September 20
subtitles min. 1,5 - max. 3 minutes, with content related to the 01 5ep 27

final event of the project
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The above deadlines apply to contract signed by 11 September 2024. If the contract is signed
after that date, the deadlines for subtask 1, subtask 4(a), subtasks 5(a) and 5(c) will be postponed
by the number of days until the contract is signed.

The countervalues for the partial performance periods shall be paid by bank transfer within 30
days of the date of issue of the invoices, on the basis of the partial invoices and invoice notes
issued by the Vas County Government Office following the issue of the certificates of
professional performance, after the completion of the partial performance periods up to the
deadlines for performance specified in the table above. The successful tenderer shall provide
detailed accounts of the tasks performed during the partial period of performance.

Invoices are issued and paid in EUR.

Invoices not issued electronically must indicate the programme and project identifier: Interreg
Europe Programme CLIMATE - project 02C0588.

Invoices issued by electronic means will be accepted only the following statement is entered in
the comments section of the electronic invoice: Interreg EUROPE Programme CLIMATE - Project
02C0588.

7. Criteria for evaluating offers:

The Contracting Authority informs the Tenderers that the successful Tenderer in this Call for
Tenders is the Tenderer offering the lowest amount of consideration on the basis of the "Total
Net Offer Price" as indicated on the Offer Form.

The Contracting Authority reminds Tenderers that they must declare capacity as independent
Tenderers (conflict of interest between the Tenderers) after the opening of the Offers.

8. How to submit a tender:

The Tenderer must submit its offer in a sealed envelope, 1 original copy, by post registered mail,
or scanned after signature, by e-mail.

a) By post, if sent by registered mail
the address at which the offer was submitted:

for Dr. Péter Balazsy, Head of office
Vas Varmegyei Onkormanyzati Hivatal
H - 9700 Szombathely, Berzsenyi D. tér 1.
The envelope containing the offer must indicate:
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Tender - Provision of external expertise at project level for the communication and dissemination
of the results of the CLIMATE project
It cannot be opened before the deadline for submission of tenders!

b) If submitted by e-mail
address for submission of tenders: beszerzes@vasmegye.hu

It must be indicated in the subject line of the message:

Tender - Provision of external expertise at project level for the communication and
dissemination of the results of the CLIMATE project

9. a) Deadline for submission of tenders:
5 September 2024, 9.00 a.m.
b) Place and time of opening of tenders received:
Vas Varmegyei Onkormanyzati Hivatal, Official premises of the international department

H - 9700 Szombathely, Berzsenyi D. square 1.; 5 September 2024, 9.30 a.m.

c) The Contracting Authority draws the attention of Tenderers to the fact that tenders prepared
within the framework of this Call for Tenders must be submitted in such a way that the tender
is certified as received to the Contracting Authority by the deadline specified in paragraph 9/a
of this Call for Tenders.

10. The planned date of conclusion of the contract:

The Contracting Authority informs the Tenderers that it will enter into a contract with the
successful Tenderer, as determined by the Contracting Authority, submitted within the
framework of this Call for Tenders, expected to be within 15 working days after the opening of
the tender, in accordance with the Call for Tenders and the content of the successful offer
submitted within the framework of this Call for Tenders.

11. Mandatory content of the offer:

- a completed Offer Form (Annex 3)
o Company details of the tenderer
o Offer Price table
o Tenderer's declarations
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12. The way offers are evaluated:

12.1. The evaluation of the offers will be based on the Offer Form (Annex 3), which must be
completed in full and submitted.

122} Proposals will be evaluated without negotiation.

123 The Contracting Authority informs the Tenderers that they will not be given the
opportunity to rectify any deficiencies in their submitted tenders.

12.4. The Contracting Authority informs the Tenderers that it will notify all Tenderers in
writing of the evaluation of the offers submitted in response to this Call for Tenders.

12.5. The Contracting Authority informs the Tenderer that if the Tenderer's offer does not
comply with any of the requirements of the Call of Tenders, the procuring entity shall consider
the Tenderer's offer to be invalid.

13. The offer submitted is invalid if

1341, the offer was received after the deadline for submission specified in point 9 of the Call
for Tenders, or

13.2. the offer has not been received in accordance with point 8 of the Call for Tenders, or

13.3. the offer is not submitted on the form complying with points 11 and 12.1 of the Call
for Tenders, or

13.4. the Tenderer has not submitted its offer in the appropriate currency as specified in
point 6 of the Call for Tenders, or

13.5. the Tenderer did not give its offer in EUR to two decimal places, if not whole numbers,

where this is technically justified (Offer Form of the Call for Tender), and the Tenderer did not
take account of the rules of mathematical rounding, or

13.6. the Tenderer is not qualified to perform all (parts of) the activities and does not
designate a subcontractor in its offer, or
13.7. the Tenderer does not include in its proposal at least one project work within the 5

years preceding the submission of the offer, for the implementation of reference
communication actions financed by the Interreg Europe Programme, or

13.8. fails to declare its capacity as an independent Tenderer by the deadline after the
dismantling.

14. Others:

14.1. Conditions for the use of a subcontractor:
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14.1.1. If the Tenderer wishes to involve a subcontractor in the performance of the contract,

it must indicate this in its offer. Should the use of subcontractors become necessary
during the performance of the contract, this shall only be possible after notification to
and approval by the Contracting Authority.

14.1.2. ATenderer may not be a Tenderer or a subcontractor in this procurement in any other
offer other than its own.

14.1.3. The successful Tenderer must ensure transparency regarding the content, amount and
payment of subcontracts!

14.1.4. Copies of the subcontractor's invoices and supporting documents certifying payment
must be submitted to the Contracting Authority within 30 days of payment.

14.2. No more alternative offers can be made!

14.3. The Contracting Authority draws the attention of the Tenderers to the fact that when
entering into a contract, the contracted company must provide the personal data of its owners
over 25%, such as date of birth and personal tax identification number, in a declaration.

14.4. Offer submission period: 90 days

14.5. The Contracting Authority draws the attention of Tenderers to the fact that the
Contracting Authority reserves the right to declare the procedure announced in this Call for
Tenders ineffective without giving any reason. The Contracting Authority draws the attention
of Tenderers to the fact that this Call for Tenders does not create any contractual obligation.

14.6. For any further questions, please contact Anita Balint at the following contact details:
e-mail: balint.anita@vasmegye.hu

Annexes to the call for proposals:
Annex 1: Specification of professional content, details of tasks to be performed
Annex 2: Work plan in the Application Form, broken down by semester

Annex 3: Offer Form

Szombathely, 28 August 2024.

Dr. Péter Baldzsy
head of office
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Annex 1 to the call for tenders

Specification of professional content, details of tasks to be
performed

Call for Tenders: "Provision of external expertise at project level for the communication and
dissemination of the results of the CLIMATE project" in the framework of the INTERREG EUROPE
Programme (IE Programme) 02C0588 "Improving EU regions' environmental and socioeconomic

resilience to climate change" project

The project's communication activities aim to:

- Disseminate best practices on integrated climate governance, to improve partners’
operational capacities and guide policy developments in CLIMATE territories.

- Raise public awareness on territorial vulnerabilities and adaptation needs, and promote
stakeholders’ engagement in the design, implementation and appraisal of civil protection
and climate resilience measures.

- Diffuse the advancements made in partners’ Pls, to secure beneficiaries’ support and

participation in relevant calls/measures.
Task definition:

1. Sub-task - Develop a communication strategy and visual identity for the project.
Deadline: 30 September 2024.

a. Preparation of a communication strategy in English (min. 25 A4 pages), based on the
main priorities of the objectives set out in the Application Form, with the following
minimum content:

- drafting key messages related to the communication objectives set out in the Application
Form,

- adetailed description of how the project communication activities will be developed, with a
timetable and responsibilities,

- their target groups at project and regional level and the most effective ways to reach them,

- aprecise description of the communication tools and channels,

- guidelines for internal and external communication,

- preparation of communication activities semestrial plans,

10
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- and a methodology to measure the impacts of the communication activities included in the
strategy,
- the conditions for reaching the targets set out in the Application Form

- creation of a chapter on compliance with GDPR rules.

b. Create a visual presentation of the project, focusing on the following elements:
- 1 project slogan, 5 tagging keywords,
- 1 project photo,
- min. 3 project design elements, templates (e.g. RollUp design - 85*200 cm;
reports/documents template etc.),
- creating at least 20 background images (e.g. using photos, graphics) for partners to edit news.
Maintaining constant contact with the Contracting Authority during the performance of each task,
sharing draft versions with the Contracting Authority. Acceptance of the final visual design
element by the Contracting Authority.

Only legally valid design elements may be used in this activity.

Sub-task — Creating an online dissemination tracking spreadsheet where the progress of
dissemination activities will be tracked and monitored and creation of a database of

stakeholder organisations/target groups. Deadline: 30 November 2024,

a. Creating an online dissemination tracking spreadsheet where the progress of
dissemination activities will be tracked and monitored based on the following criteria:
- develop a dissemination tracking tool to report and monitor the progress of dissemination
activities based on the targets, metrics and channels included in the Application Form,
- developing the possibility of improving the continuous monitoring process by collecting
feedback

b. To create a database of organisations/target groups relevant to the project theme,
according to the following criteria:
- create an online database spreadsheet, which will mainly include categories of relevant
stakeholders (the definition of the data content of the database in agreement with the
Contracting Authority),

- ongoing update of the online database spreadsheet.

11
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3. Sub-task - Based on the communication strategy, updating the communication plan per

semester according to the following criteria:

- updating of identifying the outcomes and events to be achieved during the semester,

- updating of their target group association,

- deadlines for Lhe preparation of communication activities: the communication strategy will

be considered as the communication plan for the first semester; semester 2: 01 December
2024; semester 3: 30 April 2025; semester 4: 31 October 2025; semester 5: 30 April 2026;
semester 6: 31 October 2026; semester 7: 30 April 2027; semester 8: 31 October 2027.

4, Sub-task — Monitoring of KPI results. Deadline: 28 February 2028

- monitoring KPI target results and collecting them on a selected platform, verifying metrics

such as account activity and video views, and communicating with partners to remind them

of their obligations:

ONLINE TOOLS

Website (12K visitors proposed)

Accounts on Linkedln, Facebook, Instagram (800 followers, 75 people proposed
reached per post)

8 semi-annual newsletters

5 promotional videos (3K views proposed)

MEDIA APPEARANCES & EVENTS

8 infodays and a final dissemination event (3K attendees proposed)

16 press conferences, 110 press releases, 40 media appearances (approximate
numbers)

Participation in 32 3rd party and 8-16 IE events

ON-SITE ACTIVITIES
Brochure distribution (1800 copies proposed)
Posters placed at events and partners' facilities (120 copies proposed)

- the KPI targets, as outlined in the Application Form copied to here, are indicative and

proposed target’s numbers.

5. Sub-task - Establish communication channels and continuously update their content. Deadline

for development: 30 September 2024, for continuous updating of content: 28 February 2028.

12
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a. Establish communication channels according to the following criteria:

- full development of the project's website on Linkedin, Facebook and Instagram social media
platforms (after its creation by the Contracting Authority) with administrative rights using the
design elements received from the project |E Programme and prepared in Section 1. b. of this
Call of Tenders.

b. Continuous updating of the content of communication channels according to the
following criteria:

- uploading news content (with the visual elements created in subtask 1, digitally changing

background photos and following the Programme's Communication Manual) on the project

website provided by the Programme: https://www.interregeurope.eu/climate on an average

minimum one per month (at least 6 items per semester). Displaying topic-specific content
from partners, stakeholder organisations, IE Programme and other informed channels on the
project's theme, events, activities, results,

- uploading preliminary events from partners, stakeholder organisations, IE Programme and
other informed channels to the project website events,

- sharing news and events from the project website on the project pages of all three social
media platforms,

- trending news/events on social media (target group specific wording, design, visual
elements),

- the use of visibility tools to ensure that the target reach numbers are met on the social media

platform, e.g. @; # etc.

Sub-task - Production of promotional materials

a. Preparation of an information project flyer in English in digital and print format as
follows (Deadline: 31 October 2024):

- using the design elements received from the IE Programme of the project and those prepared
under Subtask 1. b. of this Call of Tenders,

- in accordance with the content requirements of the communication strategy, in order to
present the objectives of the project or partnership,

- Production of an information project flyer with A4 paper size, in digital and ready-to-print
format (including graphic and text design; design of text boxes with variable content),

- consultation with the Contracting Authority before finalising the information project flyer.

13
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b. Editing 1 newsletter per semester in English with a minimum of two A4 pages, based on
the following criteria:

processing the actual results of the project using photos/charts in the form of news in a

newsletter format specifically designed for the interested organisations and sending it to the

Contracting Authority,

at least 1 newsworthy results per newsletter,

using links to the project results on the project website,

providing the design elements and the text of the newsletter to the Contracting Authority in a

separately editable format (which ensures that the project partners can translate the

newsletter into their own language)

deadlines for newsletters: 1st semester: 31 October 2024; 2nd semester: 10 February 2025;

3rd semester: 01 September 2025; 4th semester: 10 February 2026; 5th semester: 01

September 2026; 6th semester: 10 February 2027; 7th semester: 01 September 2027; 8th

semester: 01 February 2028.

c. 1 promotional video with English soundtrack and English subtitles min. 1,5 - max. 3
minutes, with content related to the launch of the project, based on the following
criteria (Deadline: 31 October 2024):

a short film presenting the general objectives, partnership and main activities of the project,

the possibility to use animation, illustrations and photos,

Providing a draft of the video (synopsis) to the Contracting Authority,

making shots, animations, graphics, photos, post-production, editing, cutting,

continuous communication with the Contracting Authority, approval of the audio and visual

content of the film by the Contracting Authority before finalisation,

supplying the English subtitles of the short film to the Contracting Authority in WORD format,

and if required, after the partners provide the translated subtitles, integrating these subtitles

and producing the various video versions,

the project logo, the project's funding background at the end of the finished video.

d. 3 promotional videos with English soundtrack and English subtitles min. 1,5 - max. 5
minutes, with content related to the results of the project, based on the following
criteria:

short film presenting the results of the 1st and 2nd semester of the project, deadline: 15

February 2025,

14
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short film presenting the results of the 3rd and 4th semester of the project, deadline: 15
February 2026,
short film presenting the results of the 5th and 6th semester of the project, deadline: 15
February 2027,

For all three videos:

the possibility to use animation, illustrations and photos,

Providing a draft of the video (synopsis) to the Contracting Authority,

making shots, animations, diagrams, photos, post-production, editing, cutting,

continuous communication with the Contracting Authority, approval of the audio and visual
content of the film by the Contracting Authority before finalisation,

supplying the English subtitles of the short film to the Contracting Authority in WORD format,
and if required, after the partners provide the translated subtitles, integrating these subtitles
and producing the various video versions,

the project logo, the project's funding background at the end of the finished video.

e. 1 promotional video with English soundtrack and English subtitles min. 1.5 - max. 3
minutes, with content related to the final event of the project, based on the following
criteria (Deadline: 01 September 2027):

short film about the final event of the project,

the possibility to use animation, illustrations and photos,

Providing a draft video (synopsis) to the Contracting Authority,

making shots, animations, diagrams, photos, post-production, editing, cutting,

continuous communication with the Contracting Authority, approval of the audio and visual

content of the film by the Contracting Authority before finalisation,

supplying the English subtitles of the short film to the Contracting Authority in WORD format,

and if required, after the partners provide the translated subtitles, integrating these subtitles

and producing the various video versions,

the project logo, the project's funding background at the end of the finished video.

For all parts of the assignment, it is generally understood that the photos, graphics, images,
animations, video content used must not contain any brand or trademark details and must be

copyrighted.

Annex 2 to the call for proposals contains the semester breakdown of the work plan

communication activity included in the Application Form.

15
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The Contracting Authority will provide:
e branding elements provided by the IE Programme (e.g. logo, A3 poster, etc.)
e any other (background) information needed about the project.

16
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Annex 2 to the call for tenders

The work plan in the Application Form, broken down by semester

17
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 CLIMATE

Annex 3 to the Call for Tenders

OFFER FORM

Subject of the offer: "Provision of external expert services at project level for the communication and
dissemination of the results of the CLIMATE project” in the framework of the CLIMATE - 02C0588
project supported by the Interreg Europe Programme

IMPORTANT: Please fill in the form completely!
If a box is not relevant, please cross it out!
Please quote the offer price in EUR!
Your offer in EUR should be given to two decimal places, in non-integer figures, according
to the rules of mathematical rounding.
For information on the validity of the offer, please refer to point 13 of the Call for Tenders.

Details of the Tenderer

Name of the Tenderer:

Place of business:

Mailing address:

VAT ID:

Phone number:

E-mail address:

Legal representative:

Contact person:

In response to the above advertised Call of Tenders, |, the undersigned, hereby declare that | have read and
fully accept the contents of the Call of Tenders dated 28 August 2024 and hereby make the following offer
without reservation or qualification and in full acceptance of the terms and conditions contained therein:
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OFFER PRICE

Name of activity (Sub-tasks)

Net offer price

EUR
Sub-task1 - Developa communication strategy and visual
identity for the project
Sub-task 2 - Creating an online dissemination tracking spreadsheet

where the progress of dissemination activities will be tracked and monitored and
the creation of a database of stakeholder organisations/target groups

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 2

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 3

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 4

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 5

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 6

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 7

Sub-task 3 - Based on the communication strategy, updating the
communication plan per semester
updating communication plan for semester 8

Sub-task 4 — Monitoring of KPI results

Sub-task 5 - Establish communication channels and continuously
update their content.
a. Design of communication channels

Sub-task 5 - Establish communication channels and continuously
update their content.
b. Continuous updating of the content of the communication channels
Sub-task 6 - Production of promotional material
a. Preparation of an information project flyer in English in digital and print

format
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Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 1st semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 2nd semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 3rd semester’s newsletter

Sub-task & - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 4th semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
Ad pages
Develop 5th semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 6th semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
Ad pages
Develop 7th semester’s newsletter

Sub-task 6 - Production of promotional material
b. Editing 1 newsletter per semester in English with a minimum of two
A4 pages
Develop 8th semester’s newsletter

Sub-task & - Production of promotional material
c. 1 promotional video with English soundtrack and English subtitles
min. 1,5 - max. 3 minutes, with content related to the launch of the
project

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and English subtitles
min. 1,5 - max. 5 minutes, with content related to the project results
Short film presenting the results of the 1st and 2nd semester of the
project




niterreg - Co-funded by
Euroi:)e the European Union

~ CLIMATE

50

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and English subtitles
min. 1,5 - max. 5 minutes, with content related to the project results
Short film presenting the results of the 3rd and 4th semester of the
project

Sub-task 6 - Production of promotional material
d. 3 promotional videos with English soundtrack and English subtitles
min. 1,5 - max. 5 minutes, with content related to the project results
Short film presenting the results of the 5th and 6th semester of the project

Sub-task 6 - Production of promotional material
e. 1 promotional video with English soundtrack and English subtitles
min. 1,5 - max. 3 minutes, with content related to the final event of the
project

TOTAL NET OFFER PRICE:

DEtE! snsmnnnniisess i

Stamp Tenderer authorized
signature
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Tenderer's declarations

e | hereby declare that | intend to involve a subcontractor in the performance of the contract:
YES / NO* (underline as appropriate)

(If the answer is yes, please provide the business details of the subcontractor in the table below (the
table can be extended if there are several subcontractors)):

Business details of the subcontractor

Name of subcontractor:

Place of business:

1 VAT ID:

Phone number, e-mail address:

Name of representative:

e | hereby declare that as a Tenderer, | am authorised to provide the service(s) covered by this offer.
With regard to the management of conflicts of interest, | declare that | am not related, directly or
indirectly, in the ownership structure of our Company and in relation to its elected officers, as an
employee, or in relation to potential subcontractor(s), to any officer of the Contracting Authority,
employee involved in the procurement or employee and their relatives of the Contracting

Authority.

e | hereby declare that | am bound by my offer for 90 days from the prescribed deadline for
submission of offers.

= L

Stamp Tenderer authorized
signature
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Professional competence justification and reference introduction

| declare that our organization related to this contract has carried out the following reference
activities over the past five years shown below:

Name of the activity and date of the implementationName and address of clientProject  title

financed by EU programme

Name of the activity and date of Name and address of Project title financed
the implementation client by EU programme
1.
2,
3.
Date: o
Stamp Tenderer authorized

signature
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On the grounds for exclusion, competences and contracting

I, the undersigned . assmrarmnminsnsamiss (authorised representative name),
B i B SV R RS (tenderer company name)
..................................................................................... (place of buisness)

............................................. (VAT ID) authorized representative hereby declare, that at the date of
offer submission any grounds for exclusion defined in the Call of Tenders do not exist at our
organization.

| also declare that | understood the specifications covered by the Call of Tenders and | accept the
conditions defined by the Contracting Authority.

We are able to implement the activities contained in the Terms of reference and in case of winning
we undertake the contracting.

Date? cuwmpnuniinnmrnmnanns

Stamp Tenderer authorized
signature
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Eligibility criteria and grounds for exclusion
Requirements for Tenderer:

The professional capacity of the tenderer should be demonstrated by the reference activities
preceding the past five years the submission of the offer.

The contractor is appropriate for submission of the offer, if:

» certifies by a declaration at least one similar implemented activity in the preceding five years,
financed by the European Union Programme before the submission of the offer, which is
equivalent with the given project tasks. The equivalent activity means of the implementation
of any communication tasks.

Definition of the grounds for exclusions:

Personal or legal entities and organisations without legal entity as Tenderers will be excluded from
participation in procurement procedures or tender winning if:

a. they are bankrupt or being wound up, are having their affairs administered by the courts,
have entered into an arrangement with creditors, have suspended business activities, are
the subject of proceedings concerning those matters, or are in any analogous situation
arising from a similar procedure provided for in national legislation or regulations;

b. procedures have been initiated against them in connection with bankruptcy, being wound
up, receivership, entering into an arrangement with creditors or similar procedures have
been initiated according to national legislation or regulations.

c. they have been convicted of an offence concerning their professional conduct by a
judgment which has the force of res judicata; (i.e. against which no appeal is possible);

d. they have been guilty of grave professional misconduct proven by any means which the
Contracting Authority can justify;

e. they have not fulfilled obligations relating to the payment of social security contributions
or the payment of taxes in accordance with the legal provisions of the country in which
they are established, or with those of the country of the Contracting Authority.



